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1. O0uHe MooKeHUs

1.1. ‘Kojexc 3THKM W CiIyeOHOTO mOBedeHHS pPabOTHHKOB aBTOHOMHOIO
00pa30BaTENBHOrO YYpPEXKICHHs JOIOIHUTENBEHOrO oOpasoBaHusa Bomoronckoi
obnacty «PervoHaIbHEIN LIEHTP MOIOJHHTEIBHOrO 00pa3oBaHUs HeTel» (manee —
Kopekc) mpencrasisier co0oit cBOJ OOLIMX NMPUHIUIIOB IPOMECCHOHANBHON STHKH U
OCHOBHBIX IIPaBMJI CIIY)KeOHOTro MOBEeHMsI, KOTOPBIMH JOJIKHBI PYKOBOJCTBOBATECS
Bce pabOTHHKM aBTOHOMHOTO OOpa30BaTENBHOIO YHUPEXAEHHsS MOIOTHHUTEIHLHOIO
obpaszoBanuss Bomoromckoi oOmacTd «PerdoHalbHBIA ILEHTP JOMOIHHTEIHLHOTO
obpazoBauus aeteit» (manee — paOOTHUKH YUpeKIeHHs, YUpexIeHHe) He3aBUCHMO
OT 3aMelaeMbIX UMH JOJDKHOCTEH.

1.2. Komekc paspaGotan B coorBercTBuM ¢ KoHcTurymme# Poccuiickon

denepanuu, TpynorsiM kojekcoM Poccutickoin @eneparn, OenepanbHeIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O DpOTHBOACHCTBUU KOPPYIIUMH» U HHBIMH
HOPMAaTHBHBEIMH IIPaBOBBIMH akTaMu Poccuiickon @enepanyy, a Takke OCHOBaH Ha
0OGIIenpHU3HAHHBIX HPABCTBEHHBIX MPHHIMIIAX U HOPMAx pOCCHiicKoro ofInecTsa M
rocyiapcTBa.

1.3. llensto Komekca sBIseTCS YCTAHOBISCHHE ITUYECKHX HOPM H IIPaBHI
CITy»e0HOT0 ToBeIeHHs paOOTHUKOB Y UpEXKISHUS I JOCTOHMHOTO BEIITOIHEHUI MU
CBOEH MpoQecCHOHANTBHON MESTENBHOCTH, a TaKXKe COLECHCTBHE YKPEIJICHHIO
aBTOpHUTETa PaOOTHHKOB YUpexJIeHNs 1 obeclieueHHe eANHBIX HOPM UX IIOBEIEHHS.

1.4. Kozexc mpu3BaH MOBBICUTE 3()(EKTUBHOCT BBIIOJIHEHUA paOOTHHKAMHA

VupexaeHus CBOMX TpPYHOBBIX oOOs3aHHOCTell. 3HaHMe M COONIOACHHE HMMH
monokennit Kopekca SBIsSeTCS ONHUM H3 KpHUTEpHEB OLEHKM KayecTBa UX
TTpodheCCHOHATBHON NesSTeIbHOCTH U TPYIOBOM JUCIIUIIIHHEL.

1.5. Kaxnapiit paboTHUK Y4UpeXIeHHs NOJDKEH 03HAKOMHUTHCS C IOJIOKEHUAMHU
Kojekca, 1 IpuHAMATh Bce HEOOXOAMMBIE Mephl A ero cobmoneHus. Kaxabii
TpakIaHWH BIpaBe 0KUAATh OT pabOTHHKA YUPEXKAEHU OBEICHUA B OTHOIICHUSX C

HUM B COOTBETCTBHH C MojioxeHuIMH Kogekca.



2. O6mue NpUHIMILI 4 MPaBHJIA CIYKe0HOr0 NOBEAEHHA

2.1. llesTensHOCTS YUpeKIEeHHUS, a TaKke ero pabOTHUKOB OCHOBBIBAETCSA HA

CJIeIYIOIIUX IIPUHIUIAaX:

3aKOHHOCTB;
mpodhecCUOHATIN3M;
n00pOCOBECTHOCTE;
KOHGUIEHIIMAIEHOCTB;
CIIPaBeIMBOCTD;
uHGhOOPMAaLMOHHAA OTKPEITOCTD;
OTBETCTBEHHOCTE;
00BEKTHBHOCTH MPU IIPUHATUM PEIICHHH.
2.2. PabGorHumku  VYupexneHWs, CO3HaBasd  OTBETCTBEHHOCTh  IEpen

roCyIapCTBOM, O0IIECTBOM U IpaKAaHaMH, 00A3aHE:

a)

6)

x)

3)

u)

UCIIONIHATh JO/DKHOCTHEIE 00S3aHHOCTH JOOpPOCOBECTHO M Ha BBICOKOM
po¢heCCHOHAIBHOM YPOBHE;

cobmomate TpeGoBaHMA 3aKoHojarenbcTBa Poccuiickoin  @Dexmepanuy,
Bonoroackoi 061acTH U TOKAJIBHBIX IOKYMEHTOB Y YPEXKICHMS;
OCYIIIECTBJIATh CBOIO JEATENbHOCTh B IIpelesaX CBOMX IIOJHOMOYHH W
TTOJTHOMOYHH YUpeKICHNUS;

TIPH KCIIOJTHEHUH JOJDKHOCTHBIX 00s13aHHOCTE! OBITh HE3aBUCHMBIM OT BIIHSHHS
OTHENBHBEIX TpaxaaH, MNpOGEecCCHOHANBHBIX WM COLHAIBHBEIX IPYIII,
OpTaHHU3aLINA;

coOIIOIaTh COLMANBHYI0 CIPaBeUTHBOCTE W PaBHOIPABHO PpAaCIIPENEATh
COI[HAILHEIE PECYPCEI C IIETBI0 PACIITMPEHHs BEIOOpa B BO3MOXHOCTEH LA BCEX
KOHTPareHTOB, B TOM YHCIIE, A7 HEUMYIIHUX, COLHATBHO-YSI3BUMBIX U APYTHX
JIMII, OKa3aBIIMXCS B TPYAHOHU XKU3HEHHOU CUTYyallUH;

IIPOSIBJISITH TEPITHMOCTE ¥ yBaXKeHUeE K 00bI4asM M TpaqullisM Hapogos Poccun
U JpYyrMX TOCYOapcTB, YYWUTHIBATH KyJIbTYpHBIE H HHBIE OCOOEHHOCTH
Pa3IMYHBIX 3THHYECKHX, COLHAIBHBIX IPYNI U KOHQeccuil, crocoOCcTBOBATh
MEXHAIIMOHATFHOMY U MEKKOH()ECCHOHAIBHOMY COIJIACHIO;

WCKIIIOYaTh [EHCTBHSA, CBA3aHHBIE C BIHAHHEM KaKUX-TUOO JIMYHBIX,
HUMYIIEeCTBEHHBIX ((UHAHCOBBIX) M HMHBIX MHTEPECOB, IPEMATCTBYIOIIMX
I00pPOCOBECTHOMY MCIIOIHEHHUIO TOJKHOCTHBIX 0043aHHOCTEM;

coOMIOaTh HEATPANbHOCTh, HMCKIIOYAIONIYI0 BO3MOXHOCTh BIMSHHS Ha
npodEeCCUOHANBHYIO JeITeNPHOCTh PEIIeHNH MONUTHYECKUX MapTHH, HHBIX
00IECTBEHHBIX 00bEIMHEHUH;

cOOIONaTh HOPMBI CIyXeOHOH M TIpo(decCHOHANBLHOM OSTHKH, IIpaBHia
JIETIOBOIO TIOBEIEHNUS U OOIIIeHNS;



K)
)

IIPOSBJISATh KOPPEKTHOCTh M BHUMATENHLHOCTD K Tpa)<IaHaM U JIODKHOCTHBIM
JIMLIaM TPH JOJKHOCTHOM B3aUMOJIEHCTBUH C HUMU;

He JIOTyCKaTh KOPPYIIIIMOHHOTO IT0OBEICHHs, B TOM YHUCIIe BO3JEPKHBATHCA OT
TIOBE/IEHHs, KOTOPOE MOYKET BOCIPHHHMATHCS OKPYXKAIOIIMMHU Kak obelljaHue
WA TIpeUTOXKEeHNe Tady B3ATKH MO0 Kak COrflache NMPUHATH B3ATKY, WM Kak
mpochba (HamMek) O [ade B3ATKM, a TakKe IPHHMMATh MEpPHl IO
NpeA0TBPAILIEHHIO U YperylHpOBaHHUIO KOH(pIUKTA MHTEPECOB,
IPOTUBOJICHCTBOBATE JIIOOBIM  IMPOSBICHHUAM  KOPPYINLHMH H  IPOYHM
350ynoTpeOIeHusIM B Y Upex ICHUY;

M) YBEOOMIIATh PYKOBOOHTCIIA y‘lpe}KJICHPIH, JOJDKHOCTHOE JIHITO, OTBETCTBECHHOC

3a pabory Mo mNpodUIAKTHKE KOPPYIIMOHHBIX IPaBOHAPYIIEHUH B
VupexaeHHH, OpraHbl IPOKYypaTypsl U UHBIE (efiepanbHbIe TOCYAapCTBEHHEIE
oprauel 000 Bcex ciydasx oOpamieHHs K HHM KaKHX-THOO JHI B LEJX
CKJIOHEHHS K COBEPIIEHHIO KOPPYTIIIHOHHBIX ITPaBOHAPYIICHHIH;
He3aMeIJIUTEIbHO YBEJOMIISITE PYKOBOAUTENS YHUPEKIEHUs, NOJDKHOCTHOE
JMI0, OTBETCTBEHHOe 3a paboTy Mo MNpOoPHIAKTHKE KOPPYIIIHOHHBIX
[IPAaBOHAPYIIEHUH B YYpPEXKISHHMM O CTABIIMX KM H3BECTHBIMH (aKTax
KOH(DIMKTa WHTEPECOB M KOPPYNLUOHHBIX IIPOSIBICHHH B YUYpPEKICHHUH,
obcTosTeNbCcTBAX M OeHcTBHAX (0Oe3melcTBHH) PaOOTHUKOB YUpexxIeHUs H
TPETBUX JIML, IOCTYXHBIIUX MIH CHOCOOHBIX IOCIYXXHUTb IIPUYMHAMH
BO3HHMKHOBEHHS B YUpeXKIeHUHN KOH(IIUKTa HHTEPECOB U/UITH KOPPYIIIHOHHBIX
IpOSIBIICHMH, a Takke O INPUYMHEHHH (BO3MOXHOM IIPHUYMHEHMH) Bpela
YupexaeHuto;

HE pasrjamars ¥ He WCIONb30BaTh HEHAIJIeXallMM o0pa3oM CBENEHHS,
OTHECEHHBEIE 3aKOHOAATEeNsCTBOM Poccuiickoit ®emepaiiuu K CBEACHUAM
KOH(DHIEHIIHATBPHOTO XapakTepa, M CIyxeOHyl0 HHQOpPMAaIMI0O H HHEIE
CBEIlCHHs, CTaBIIHE H3BECTHBIMA B CBS3H C HCIIOJIHEHHEM TPYAOBBIX
0053aHHOCTEH;

He JIOIyCKaTh OKa3aHWs BO3JEHCTBHSA HA CBOUX KOJUIET B LEJIAX ITPHHATHS
IIPOTHBO3aKOHHOI'0 U (MJ1M) HeOOOCHOBaHHOI'O PELICHHS;

BO3IEPKUBATECSA OT IOBEAEHHUS, KOTOpOE MOINIO OBl BEI3BAaTh COMHEHHE B
I0OPOCOBECTHOM HCIIOJIHEHHHM TPYIOBEIX OOsS3aHHOCTEH, a Takxke H30erarsh
KOHGMJIMKTHBIX CHUTyalW#, CIIOCOOHBIX HaHEeCTH yIIepOd pemyTanud WiIn
aBTOPUTETY PA0OTHUKOB YUpexIeHIS W/HUIH Y YpeKICHUIO;

HE JOIYCKaTh TPOSBICHUN (opManu3Ma, BBICOKOMEPHS, HEYBaKHUTEILHOIO
OTHOIIEHHSA K 3aKOHHBIM IIpock0aM H TpeOOBaHHAM IPaXJaH B CBA3H C
HCIIONTHEHHEM TPYIOBEIX 0053aHHOCTEH;

BO3JIEPKUBATHCA OT IMyONMYHBIX BBICKA3bIBAaHWH, CY)KISHHH H OIICHOK B
OTHOIICHUH YUPEXIEHH, ECITH 3TO HEe BXOJUT B 00S3aHHOCTH pabOTHHKA,;



y)

b)

cobmoath KOHGHUIESHIUATFHOCTh HHPOPMALIMK O KOHTpareHTe, Kacaroleincs
YCIIOBHH €ro JKU3HEHEeATeNbHOCTH, JUYHBIX KauecTB M MpolieM, NpUHUMATh
MepBI I ee obecreueHus;

HE WCIIOJB30BaTh JOJDKHOCTHOE IIOJIOKEHHE IS OKa3aHHd BIHSAHHA Ha
NIEATEIbHOCTh  TI'OCYJApCTBEHHBIX  OpraHoB M OpPraHOB  MECTHOTO
CaMOYIpaBIICHUsA, OpraHU3allWi, AOKHOCTHBIX JIHI, TOCYJapCTBEHHBIX H
MYHULMITAJIBHBIX CIIYXKaIUX IIPU PEIIEHHH BOIIPOCOB JIMYHOTO XapaKTepa,
YBaKHUTEIHHO OTHOCUTHCS K OeATEIbHOCTH IIPeICTaBUTENIEH CPEICTB MAaCCOBOM
uHGbOpPMaIIMH 110 HHPOPMHUPOBAHHUIO 00111ecTBa 0 paboTe YupeKIeHHs, a TaKxKe
OKa3plBaTh COACHCTBHE B IIONY4YEHHM [JOCTOBEpHOH HH(OpPMALHUHU B
YCTaHOBJIEHHOM TIOPSKE;

IIOCTOSIHHO CTPEMHThCA K obecriedeHHIo Kak MOXHO Oonee 3¢ deKTHuBHOTO U
SKOHOMHOT'O pachopsikeHuss (MHAHCOBBIMH CPEICTBaMH, UHBIM HMYIIIECTBOM,
MaTepHATEHO-TEXHHYECKUMHU U APYTHMH peCypcaMu Y YpeKIeHu;

HE HCIIOJIE30BaTh MMYIIECTBO YUPEKIEHHS B IENIX, HE CBI3aHHBIX C
UCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH, a TaKKe He MepelaBaTh e€ro B TaKHX
LIeJITX HHEIM JIHIaM.

2.3. PykoBoJiUTENb W 3aMECTUTENN PYKOBOLUTENS YUPEHKISHHUS JTOJDKHEI OBITH

s paboTHUKOB YuUpexJeHHss o0paznoM npodeccHoHATH3IMA, Oe3ynpedHoit
penmyTauud, CBOMM JIMYHBIM IIOBEACHHWEM II0AaBaTh NPUMEP HYECTHOCTH,
OecIpUCTPACTHOCTH U CIIPaBEITMBOCTH.

a)

6)

2.4. PykoBOoOUTENb U 3aMECTUTENIH PYKOBOAUTENS Y IPEKIESHUS:

IPUHUMAIOT Mephl 10 NPENOTBPALLECHHIO W YpPeryJIMpPOBAaHHIO KOH(IUKTA
MHTEPECOB, [0 IPEOyNpPEeXACHUIO KOPPYNMUHMHM, BKIIOYas MeEphl  II0
TIpeI0TBPAMIEHHIO KOPPYIIMOHHO-ONACHOTO TIOBEIEHNS;

COIEHCTBYIOT YCTAaHOBJIICHMIO ¥ IIOANEPXKAHUIO B KOJUIEKTHUBE 3I0POBOIO
MOPaJIbHO-IICUXOJIOTUYECKOr0 KIMMAarTa;

OpU oIpelereHUd oObeMa M xapakKTepa Mopy4aeMoil ApyruM paboTHUKaM
VYupexaenus paboTsl pyKOBOACTBYIOTCS IIPUHLIMIIAMH CIIPaBEeIJIHBOCTH, y4eTa
JIUYHBIX U JEJIOBBIX Ka4eCTB, KBAJIM(PUKALMK U OIBITa TOAYNHEHHBIX;

HE JIOITyCKalOT 10 OTHOIIEHHIO K TOAYMHEHHBIM pabOTHHKaM HEOOOCHOBaHHBIX
IIPEeTeH3WH, a Takke (HakToB rpydOCTH U OeCTaKTHOCTH;

IPOSIBIISAIOT 3a00Ty O MOAYMHEHHBIX, BHHUKAIOT B HUX IPOOJIEMBI U HYXIBI,

COJIEHCTBYIOT MPUHATHIO 3aKOHHBIX U 0OOCHOBAaHHBIX pellIeHUH, CTIOCOOCTBYIOT
po¢eCCUOHATEHOMY U JOJIKHOCTHOMY POCTY pabOTHHKOB,
OpraHM3yIOT OKa3aHWe IOANEP’KKH W ITOMOIIM MOJIOABIM cHenuaiucTaMm (c

OTIBITOM PaboTEI 0 3 JIeT) B IpHOOpeTeHHH MTPodecCHOHATBHBIX HABLIKOB.



2.5. PykoBomuTens M 3aMECTUTENId PYKOBOJIUTENS YUpeKOCHUS  HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit Denepannu 3a
JEHCTBHS WK Oe37eicTBHe NMOAYUHEHHBIX COTPYAHUKOB, HAPYIIAIOUTUX PHUHIIUIIBI
STHKH W TIpaBWiIa CIy)eOHOro NOBEIEHMs, €CIIM OHU He IPUHSIM Mep, 4TOoOBI He

IOOIYCTUTh TaKUX NeHCTBUM WK Oe3eicTBHS.

3. ITHYecKHE HOPMBbI CJ]Y)KBﬁHOI’O NoBEICHHHA paGOTHlfIKOB

3.1.B 0MKHOCTHOM TMOBEIEHWH pabOTHUKY YUpeXAeHHS HEoOX0aruMo
PYKOBOJICTBOBaThCS TeM, 4YTO B cooTBeTcTBHM ¢ Konctutynuel Poccutickoit
denepaunu, YeNOBEK, ero IpaBa U CBOOOIBI SBISIOTCS BBICIIEH 1IEHHOCTBIO, U
KKl rpakJaHUH UMeeT IIpaB0O Ha HEIIPUKOCHOBEHHOCTh YaCTHOM JXU3HH, THYHYIO
¥ ceMelHyI0 TaliHy, 3aIlUTy 9eCTH, JOCTOMHCTBA, CBOEr0 J0OpOro MMeHH.

3.2. B NOJKHOCTHOM IOBENEHUH pabOTHUK YUpPEKICHUs BO3/IEPKUBAECTCS OT:

— Jr000ro BHJIa BBRICKA3BIBAHWM U AEHCTBUIN NUCKPUMHUHAIIMOHHOTO XapakTepa IIo
IpH3HaKaM TII0JIa, BO3pacTa, pachkl, HAIIMOHAIBHOCTH, $3bIKa, IpaKIaHCTBa,
COLIMATILHOT0, IMYIIIECTBEHHOTO UM CEMENRHOTO TIOT0XKEHUS, TIOMUTHUESCKUX UITH
PEIUTrHO3HBIX IPEANIOYTCHUH;

— rpy0ocTH, MposIBNEHNH TpeHeOpeKUTETFHOrO TOHA, 3aHOCUUBOCTH, TIPEB3STHIX
3aMeYaHUH, IpeIbIBICHUS HETIPAaBOMEPHBIX, HE3aCIy )KeHHEIX 0OBHHEHNH;

— yrpo3, OCKOPOUTENBHBIX BEIPAXXSHHM HIN PeIlIMK, AeHCTBUH, IPeIsTCTBYIONIUX

HOpMaJIbHOMY 06LT_[6HHIO HJIH IIPOBOLIUPYIOMIHUX IIPOTHBOIIPABHOS ITIOBEACHHE.

3.3. PaGotuuku YupexaeHus MPU3BaHbI CII0COOCTBOBATE CBOMM JOKHOCTHEIM
MOBEIEHHEeM YCTAaHOBIEHHIO B KOJUIGKTHMBE [€JOBBIX B3aUMOOTHOIIEHUH H
KOHCTPYKTUBHOT'O COTPYIHHYECTBA APYT C IPYTOM.

PaboTHHMKY TOMKHBI OBITH BEXIUBBIMH, JOOPOXKEIATEIEHBIMHI, KOPPEKTHBIMH,
BHUMATEJIEHBIMH U TIPOSIBIISITH TEPIIMMOCTE B OOIIEHIH C TpaXkIaHaMH U KOJJIeTaMH.

3.4. Tlpy BO3HMKHOBEHUM KOH(MDIMKTHOM CHUTyallMd MEXIY CTPYKTYPHBIMH
MmoJipa3fie/ieHuIMH ~ YUpeXIeHusl, pabOoTHUKaAMH YUPEeKISHHS IPHOPUTETHBIM
HaIpaBJICHHEM pellIeHUs KOH(IIUKTA SBISIETCS yIeT HHTEPECOB Y UPEkKTCHUS B IIETIOM.

3.5. BHemnuii Bum paboTHHKA YUpexXISHHS TP HUCIOJHEHHH UM
IOJDKHOCTHEIX 00fA3aHHOCTEH B 3aBUCHMOCTH OT YCJIOBHH TPYAOBOH IEATETBHOCTH
JIOJKEH CIIOCOOCTBOBATh YBaXKUTEJIBHOMY OTHOLISHHUIO IpaxclaH K YUpPEKACHUIO, a
TaKxke, Ipu HeOoOXOAMMOCTH, COOTBETCTBOBATh OOINEIPHHATOMY IEIOBOMY CTUIIIO,

KOTOpBIfI OTIIHMYAaIOT CACPKAHHOCTD, TPAAUIITHOHHOCTDL, aKKYPAaTHOCTD.



4. OTBeTCTBEeHHOCTH 32 HapyleHue nojoxkenuii Kogexca

4.1. Hapywenue paboTHuKaMu Y4UpexIeHUH nonoxeHui Hacrosmero Kongexkca
IIOMIJIEKUT MOPAJIBHOMY OCYXKIIEHHIO Ha COOpaHUsX (COBEIIaHMIX, KOH(PEpEeHIUAX), a
B ClIydasfx, MPELyCMOTPEHHBIX (pelepalbHbIMHA 3aKOHAMM, HapylleHHE IOJIOXKECHUH
Kopekca BiedeT mpuMeHeHHe K paOOTHHUKY Mep OTBETCTBEHHOCTH.

4.2 PaboTHHKH VYUpexaeHUs B 3aBUCHMOCTH OT THKECTH COBEPILICHHOIO
MPOCTYIIKA HECYT OTBETCTBEHHOCTh B  COOTBETCTBHH C  IEHUCTBYIOIIMM
3aKOHOHATeNLCTBOM Poccuiickoi @enepanuu.

4.3. CobmofieHre paboTHUKOM YUpexIeHHs IoIoXKeHu! HacTosmero Komekca
YVYMTBIBAETCSl TIPU Ha3HA4eHUM IIOOMIPEHHHM M HAIOKECHHH IUCIUILTHHAPHBIX

B3BICKaHHH.
4.4 HapyiieHue IpaBuil aHTUKOPPYIILHOHHOTO IIOBEIEHUS BI€YeT IIPOBEICHHE

CITy’eOHOTO PacCiieloOBaHUs 110 0OCTOATENBCTBAM BO3HHKHOBEHMS KOPPYIIHOHHO-

OITACHOM CHUTYaIlHH.



